
1

CENTER FOR INTERNATIONAL 
STUDENTS

How to apply at Osnabrück University of Applied Sciences 
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APPLICATION PROCESS WITH UNI-ASSIST

CENTER FOR INTERNATIONAL STUDENTS
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APPLICATION PROCESS WITH UNI-ASSIST

CENTER FOR INTERNATIONAL STUDENTS

1. Register and create your 
account on Hochschulstart.de!

2.You then receive your BID and 
BAN number that you need to 
complete your application

Make sure to write down 
your username and password so 
you do not forget it!

https://dosv.hochschulstart.de/bewerber/4868;jsessionid=4B35B835C020DE783789C0DD43FB4A939FDEFF70C77773A0FF30E3B0B1072CC2?z_6zwhmQNp4MsOq-ZpFRxxqkdqqaLT9f_LRuIXP6Eu5StgYdaLxJtb8QmmsjPb4mmI4CQO7j7_8wMn4a9MVJ32yYfvLx8TaEXVvmW5jVIfSnjehMWyM.=0
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APPLICATION PROCESS WITH UNI-ASSIST

CENTER FOR INTERNATIONAL STUDENTS

• First time at uni-assist?  
Then you have to register 
first!

• Do you already have a uni-
asisst account?  Then 
just log in. 
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1. Register on “My assist”.

2. Get your BID and BAN at hochschulstart.de (only register and create an account) 

3. Fill in your applicant information and educational history on My assist.

4. Select your university and the chosen course under course catalogue.

5. Choose your desired course of study. Make sure that you answer all questions without omissions.

6. Please upload each document only once. Give your documents an unambiguous name in German 
or English.

CENTER FOR INTERNATIONAL STUDENTS

HOW TO USE THE ONLINE PORTAL “MY ASSIST” 

https://my.uni-assist.de/registrierung
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APPLICATION PROCESS WITH UNI-ASSIST

CENTER FOR INTERNATIONAL STUDENTS

Website of the uni-assist

• https://www.uni-
assist.de/en/. 

First time at uni-assist? 
 Then you have to 

register first!

• https://my.uni-
assist.de/login 

Do you already have a 
uni-asisst account?  

Then just log in. 

• https://my.uni-
assist.de/login

After logging in, 
complete following 

information:

• Personal information
• Contact information
• Educational history

https://www.uni-assist.de/en/
https://www.uni-assist.de/en/
https://my.uni-assist.de/login
https://my.uni-assist.de/login
https://my.uni-assist.de/login
https://my.uni-assist.de/login
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FILL IN YOUR APPLICANT INFORMATION

CENTER FOR INTERNATIONAL STUDENTS
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FILL IN YOUR APPLICANT EDUCATIONAL HISTORY

CENTER FOR INTERNATIONAL STUDENTS

Please provide information about 
your secondary school

Please tick „No“(except if 
you have attended a 
German international 
school)

If you have already obtained a university 
degree, please provide information about 
your degree



10

SELECT YOUR UNIVERSITY AND THE CHOSEN COURSE UNDER 
COURSE CATALOGUE

CENTER FOR INTERNATIONAL STUDENTS



11

SELECT YOUR UNIVERSITY AND THE CHOSEN COURSE UNDER 
COURSE CATALOGUE

CENTER FOR INTERNATIONAL STUDENTS

Once you have found 
your desired course of 
study, click on “Select.” 
Select the course 
semester and click on 
“Add to selection.”
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SELECTION LIST

CENTER FOR INTERNATIONAL STUDENTS

Now go to the “Selection list” by clicking on the box 
symbol. 
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SELECTION LIST

CENTER FOR INTERNATIONAL STUDENTS

Click on “Show additional 
application-related questions” and 
answer the questions completely 
and truthfully.

Costs for the first desired course of 
study: 75.00 EUR
For each additional desired course of 
study: 30.00 EUR
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ADDITIONAL APPLICATION-RELATED QUESTIONS

CENTER FOR INTERNATIONAL STUDENTS

Please answer the 
questions accurately if 
applicable 
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UPLOAD DOCUMENTS 

CENTER FOR INTERNATIONAL STUDENTS

If you want to upload documents, please note the following:

• You can only upload pdf files.

• Each file can be a maximum of 10 MB in size.

• A firewall may be preventing the uploading of your documents. If 
so, you will receive the error message “Bad Request”. Disable your 
firewall or try to upload the files from a different computer.

• Documents you have uploaded cannot be deleted. Do you want to 
update certain documents? Then simply upload a newer version. 
We will then take the newest version into consideration when 
processing your application documents.
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UPLOAD DOCUMENTS

CENTER FOR INTERNATIONAL STUDENTS

Please note that the application is only electronically, and you simply upload all documents on the uni-assist portal. In case a study 
place is offered, all the international credentials must be submitted as certified copies directly at our university. 
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WHAT DOCUMENTS MUST BE SUBMITTED TO UNI-ASSIST?

• Your signed application form on the uni-assist online portal
• Your secondary school leaving diploma / Bachelor diploma as a certified copy: Submit all copies of your 

certificates in their original language, accompanied by a certified translation in German or English!
• University transcripts as a certified copy (if applicable!)

• German language certificates as a certified copy

• Copy of your passport (to confirm the name and date of birth)

Exception: The APS Certificate (for Chinese, Mongolian, and Vietnamese applicants) must be submitted in 
the original. Application materials cannot be sent back to you. 

CENTER FOR INTERNATIONAL STUDENTS

In case a study place is offered, all the international credentials have to be submitted as certified copies directly at our 
university. This will give applicants a little bit more time to have diplomas certified.

https://www.uni-assist.de/en/how-to-apply/apply-online/
https://www.hs-osnabrueck.de/en/study/all-about-studying/application/information-for-foreign-applicants/#c19480


18

FREQUENTLY ASKED QUESTIONS:

CENTER FOR INTERNATIONAL STUDENTS

For each of the 6 application steps, uni-assist answers the most common 
questions. - If you have questions regarding your application, please check 
the FAQs first: https://www.uni-assist.de/en/faqs/

https://www.uni-assist.de/en/faqs/
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PROOF OF GERMAN OR ENGLISH LANGUAGE PROFICIENCY (OR 
BOTH)

Which German language certificates can be accepted?

• TestDaF: TDN 4 or TDN 5 (at least 4 points per portion) 
• German language examination for university entrance: DSH 2 or DSH 3 
• Goethe Certificat C2 
• Telc C1 university 
• Exam 'German' of the entrance exam of the Studienkollegs 
• German language diploma of KMK level II (DSD II) 
• Zentrale Oberstufenprüfung (ZOP) of the Goethe-Instituts 
• Large or small German language diploma of the Goethe-Instituts (GDS oder KDS) 
• Completion of a German study degree program

CENTER FOR INTERNATIONAL STUDENTS

Englisch Bachelor International Management (+ basic knowledge German); 
Master International Business and Management(+ basic knowledge 
German)

German C1 most other degree programs of the university
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APPLICATION DEADLINE

CENTER FOR INTERNATIONAL STUDENTS

for degree programs with admission restrictions (as for International 
Management) from March 1 to June 15, 2025 (receipt of application 
documents by uni-assist)

for open-admission degree programs from March 1 to August 1, 2025 
(receipt of application documents by uni-assist)
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UPON RECEIPT OF YOUR APPLICATION TO UNI-ASSIST

CENTER FOR INTERNATIONAL STUDENTS

Application with uni-assist 
until
June 15th 2025

uni assist examines the 
application (if needed 
informs about missing 
documents)uni assist forwards 

documents to the 
university when complete

university informs about 
acceptance or rejection 
(end of August 2025)

If accepted = enrolment 
at university

IMPORTANT: We are happy to accompany you at all stages!
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ACCEPTING YOUR PLACE OF STUDY AT THE UNIVERSITY OF 
OSNABRÜCK

CENTER FOR INTERNATIONAL STUDENTS

• You will receive a letter of acceptance which 
you must sign and return by the date written in 
the letter.

• If you need to submit additional documents, we 
will inform you.
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QUESTIONS? DO NOT HESITATE TO ASK:

CENTER FOR INTERNATIONAL STUDENTS
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